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o nopsiike npenocTaB.ﬂeﬂuﬂ qudtine yaamumes y4eOHHKOB,
y4eOHBbIX noco0uii, a TAKKe y4e0HO-MeTO 1M IeCKHX MAaTepHaJioB,
cpeacTs o0yueHus H pocnMTAHHsA 00 oOecrnieyeHHH yuyeOHHKaMH

1.006mue noa0KeHHs

1.1. TlonoxeHue paszpabotaHo B COOTBETCTBHM  CO cratbeit 35
denepalbHOro  3aKOHA or 29.12.2012 Ne 273-®3 «O6 obpasoBaHud B
Poccuiickoit Denepanun», ®denepalbHBIM 3ak0HOM «O OUOIHMOTEYHOM ene»,
IIprMepHBIM MOJIOKEHHEM O 6u6MoTeKe 061Ie00pa3oBaTeNbHOro yUIpexIeHNs,
yTBEPKICHHOM MrunoOpHayku, PenepanbHbM saxoHoM oT 25 wmroms 2002r. Ne
114-®3 « O IpOTHBOAEHUCTBAN SKCTPEMHCTCKON AeATETBHOCTID -

1.2. Hacrosiee [NonosxeHue ONMpeesicT mopsAoK obecredeHus y4eOHNUKAMHU,
MEXaHU3M TOTIOJTHEHHUS U OGHOBJNEHHS HX B COOTBETCTBHHM C denepanbHBIMU
riepeyHsIMU y4eOHUKOB, pEKOMEH/JOBaHHBIX (O LIEHHBIX) K HCIIOJB30BAHMIO B
0Gpa3oBaTebHOM IPOLECCe B 00pa3oBaTeLHOU OpraHu3alUy, peau3youeM
o6pa3oBaTeNIbHbIC IpOrpaMMBl obmero  oOpasoBamus U AMEIOLIETO
rocy1apcTBEHHYIO aKKpeIUTaLHIO.

1.3. Hacrosimiee IlonoxeHHe peraMeHTUpyeT MOPALOoK ydeTa, MCIONb30BaHUA
u COXpaHEeHMs Gu6morTeunoro Qonna y4eOHUKOB o6pazoBaTeNbHOH
opraHu3aLyH.

2. TlopsAA0K KOMIJIEKTOBAHHS Gu6.aunoTeunoro gonaa

2.1. O6pa3oBaTeIbHOC yUIpexKICHHE caMOCTOSTEIHHO B ONPEIEIICHHH:

- KOMIUIeKTa  y4eOHHMKOB, y4eOHBIX mocobuii, yd4ebHO - METOIMHECKHX
MaTepHayioB, 0OecHeMBaIOLIX Npero/iaBaHue yueGHOro NpeaMera, Kypca,
JUCLUTUIAHBL (Momysisi) B COOTBETCTBHH ¢ (denepanbHBIMU nepeYHsMU
y4eOHUKOB, peKOMEH/I0BaHHBIX (ILOIIyHleHHbIX) K  WCIIONB30BAaHUIO B
oGpa3oBaTebHOM MPOLECCe;

- opsjKa NpeJocTaBieHus B OJIB30BaHeE, TOpPSAKa TOIH30BAHM y4eOHUKaMH
U y4eOHBIMU nocobusMu  00yJaroIuMCs, OCBAMBAIOLIAM ydeOHbIe MPeIMETHI,
KypChl, JMCLMAIUIAHEL (MomynH) B Tpezenax denepanbHBIX roCyAapCTBEHHBIX
CTaHZapTOB, 00pa3oBATENIbHBIX CTaH[apTOB, & TaKXKe OCBAMBAIOIMM y4eOHBIE
mpeAMeThl, KypCBl, JVCIIUTUIAHBI (Momynu) 3a TpeaesnaMi denepaibHBIX
rocy1apCTBEeHHbBIX oGpa3oBaTeNbHBIX CTaHIAPTOB oGpa3oBaTeNbHBIX CTaHAAPTOB,
ropsKa. paboThl obOyuarommxces ¢ y4eOHUKaAMH, y4eOHBIMU ocobusiMu, y4eOHo-
METOIMYECKAMYU MaTepHrallaMy;



Konpunenunanbnass uHdopmamuss — 570 wuHbOpManus (B JTOKYMEHTHUPOBAHHOM WIIH
3JIGKTPOHHOM BHJE), IOCTYH K KOTOpPOW OTpPaHUYHMBAETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu.

OO0wmenocTynHble NMEePCcOHAIbHbIE JAaHHbIEe Pa0OTHHKA — TEPCOHAIBHBIC JaHHBIC, TOCTYII
HEOTPaHUUYEHHOT0 Kpyra JIUI K KOTOPBIM IPEIOCTaBleH C corjiacus pabOTHUKA HJIM Ha KOTOpHIE B
COOTBETCTBUHM C (eaepanbHBIMH 3aKOHAaMH HE paclpocTpaHseTcss TpeOoBaHHE COOIIOACHUS
KOH(UIEHIINATbHOCTH.

PaGorHuk — ¢usnyeckoe MO, BCTYNHBIIEE B TPYIOBbIE OTHOLICHHS € paboTojaTenem
(oOpa3oBaTeIbHBIM YUPEIKICHUEM).

Pabotoaarenn — ropuauueckoe uio (00pa3oBaTenbHOE yUpeKIESHUE), BCTYNUBILEE B TPYAOBHIE
OTHOIICHHS C pAOOTHUKOM.

Omneparop — ropunuyeckoe Uian (HU3MUECKOE JIULIO, OPTaHu3yIolee U (M) OCYIIECTBISIONIEE
00paboTKy MEpCOHAJBHBIX MJAHHBIX paOOTHHMKA, a TAKKE ONpEeNsIoniee eI U COAEpIKaHue
00pabOTKU NepCOHABHBIX JaHHbIX.

O0padoTKa NMepCcOHANBbHBIX JAHHBIX PA0OTHMKA — JCUCTBUs (Olepanuu) ¢ NEePCOHATBHBIMU
JaHHBIMU pabOTHUKA, BKJIIOYas CcOOp, CHCTEMAaTH3allUI0, HAKOIUIEHUE, XpaHEHUE, YTOYHEHHE
(oOHOBIIEHME, M3MEHEHHUE), WCIIOJIIb30BAHME, paclpocTpaHeHHEe (B TOM 4YHCIE Iepenady),
o0e3nuunBaHue, OJIOKUPOBAHUE, YHUUTOKECHHUE MTEPCOHATBHBIX TAHHBIX.

HNudopmanuonnass cucreMa MNepcOHATBHBIX [JaHHBIX — WHQPOPMANMOHHAS CHCTEMA,
MpeJICTaBiIstonasi co0ol COBOKYITHOCTh MEPCOHANIBHBIX JAHHBIX, COJEpIKalluXcs B 0a3e NaHHBIX, a
TaKkkKe HH(POPMAIIMOHHBIX TEXHOJOTUH W TEXHHYECKUX CPENICTB, ITO3BOJIIIONINX OCYIIECTBISATH
00pabOTKy TaKUX IMEPCOHATBHBIX JAaHHBIX C HCIOJIB30BAHUEM CpEJCTB aBTOMAaTH3allMu Wi 0e3
HCIIOJIb30BAaHUS TAKUX CPE/ICTB.

Hcnonb3oBaHue mNepCcOHANbHBIX [JaHHBIX — JEWCTBUA (Omepanuu) ¢ MepCOHATbHBIMU
TaHHBIMH, COBEpIIaeMble paboToaaresaeM (yIoJIHOMOYEHHBIM UM JIMIIOM) B IEJISX MPUHATUS PEIICHUN
WIM COBEPIICHUS WHBIX [EHCTBUHM, MOPOXKIAOIIUX IOPUAWYECKUE TMOCIEACTBUS B OTHOIICHUU
paOOTHUKOB WJIM JIPYTHX JIMIl JTUOO WHBIM 00pa3oM 3aTparMBaromIMX MpaBa M CBOOOIBI paOOTHHKOB
WM IPYTHX JIMII.

BiokupoBaHue nepcoHaIbHBIX JAHHBIX — BPEMEHHOE IIpeKpalleHue coopa, cucTeMaTu3aiui,
HAKOIUICHHUS, UCTIOJIb30BaHUS, PACIIPOCTPAHEHUS IEPCOHANIBHBIX JaHHBIX, B TOM YHCIIE UX MepeIayn.

YHMYTOKEHHEe TMEPCOHAJbHBIX NAHHBIX — JCHCTBHS, B PE3yJbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTH COJEpKAHHE MEPCOHAIBHBIX AaHHBIX B HH(POPMAIIMOHHON CHUCTEME MepCOHATBHBIX
TaHHBIX WM B pe3yJbTaTe KOTOPHIX YHUYTOXKAIOTCS MaTepUANbHBIE HOCUTENN TEePCOHAIBHBIX
TAHHBIX.

1. JOKYMEHTHBI, COJEPXKAILIMUE CBEJEHMUA, COCTABJIAIOINIHNE
INEPCOHAJIBHBIE TIAHHBIE.
2.1. JIoKyMeHTBI, COfep:KalMe CBeACHHsI, HeoOXoAMMbIe I 3aKJIIYCHHs, M3MEHEHHMS WU
NpeKpalleHUusi TPYA0BOro 10roBOpa ¢ palOTHUKOM:

e [lacnopr

e JlokyMeHThI 00 00pa3oBaHUM, KBaTH(PUKALIUN

e MeuiuHckas KHHKKA C MEIULIMHCKUM 3aKJII0YEHHEM 00 OTCYTCTBHM IPOTHUBOMOKA3aHUMN IS

3aHSTHUSI KOHKPETHBIM BUJIOM JIESITEIBHOCTH B 00pa30BaTEIbHOM YUPEKIECHUU

e (CTpaxoBoe CBUAETEIBCTBO FOCYIaPCTBEHHOIO IEHCUOHHOIO CTPaXOBAHMUS

e UHH

e JIOKyMEHTBI BOMHCKOI'O y4eTa.
2.2. JIoOKyMeHTBI, cOJepsKallue CBeleHUsl, HeoOXoAuMbIe JJsl NPeAOCTaBJICHUS] PA0OTHHKY
rapaHTUil 1 KOMIIEHCAIUi, yCTAHOBJICHHBIX /IefiCTBYOIIMM 32KOHOAATE/JIbCTBOM:

e JIOKyMEHTHI O COCTaBE CEMbU

e JIOKyMEHTHI 0 OEpEMEHHOCTH PaOOTHHIIBI

e J[OKYMEHTHI O BO3pacTe MAJIOJIETHUX JAETEN

e JlokyMeHTHI 0 MecTe 00y4YeHHUs JeTeH.



2.3. JlokyMeHTBI, coaep:Kallue cCBeleHHUs, He0OX0AUMbIe VISl peajiM3alMi KOHCTUTYHHOHHOIO
NMpaBa Ha MoJy4eHHe 001Iero 00pa3oBaHusl, B TOM YHUCJIE 3aK/JII0YEHHUs I0T0BOPA C POAUTeJIAMH
(3aKOHHBIMHU NPEACTABUTEISIMH):
e JIOKyMEHTHI, yIOCTOBEPSIONUN JINYHOCTh O0YYaIOMIErocs: (CBHIETEIBCTBO O POXKIACHUH WIIH
[1acIopT)
e JIoKyMEeHT O MOJIy4eHUU 00pa30BaHUs, HEOOXOAMMOTO ISl MOCTYIIEHUSI B COOTBETCTBYIOIINN
KJ1acc (JIMIHOE JIEIIO)
e MenuuuHckas Kkapra
e (CnpaBka 0 MECTE ITPOKUBAHUS
2.4. JIokyMeHTbI, cOep Kallye CBeleHUusl, He00X0AUMBbIe ISl MPeI0CTABJEHUsI 00y4arolemMycs
rapaHTHH U KOMIIEHCALMd, YCTAHOBJIEHHbIX JeHCTBYIONIUM 3aKOHOAATEIHLCTBOM:
e JIOKYMEHTBI O COCTAaBE CEMbU
e JIOKyMEHTHI O COCTOSIHUH 3JIOPOBBS (CBEIEHUs 00 WHBAIMTHOCTH, O HATMYHH XPOHUYECKHX
3a00J1€BaHUN U T.11.)
e J[OKyMEHTBI, MOJATBEPKAAOIINE MPABO HA JOMOJIHUTEIbHBIE TAPAHTHUM U KOMIICHCAIIMU I10
ONpeJICJICHHBIM OCHOBAaHUSIM, MPEIyCMOTPEHHBIM 3aKOHOAATEIbCTBOM (POIUTETU-UHBATUIBI,
HEMOJIHASL CEMbsI, peOCHOK-CUPOTA U T.I1.)

I11. CBOP U OBPABOTKA INEPCOHAJIBHBIX IAHHBIX PABOTHHKA.

3.1. IlepconanpHble JaHHBIE PAOOTHUKA OTHOCATCA K KOH(puAeHIManpHOW mHpopmanuu. s
JUIa, MOJYYMUBILIEro AOCTYN K TEPCOHAIBHBIM JIAaHHBIM, OOS3aTENbHBIM SBIsieTCS TpeOOBaHUE HE
JIOITYCKaTh PAcCIpOCTpaHCHUE NaHHOW WH(pOopManuu 0e3 coryacus paboTHHKA, a TaKKe MPH HATUYUAN
MHOTO 3aKOHHOTO OCHOBaHUA. TpeboBaHus mpu 00pabOTKE NEPCOHAIBHBIX JaHHBIX paOOTHUKA
ycTaHoBJIeHBI CcT. 86 TpynoBoro koaekca P® u He moanexaT M3MEHEHHUIO U UCKITIOUEHUIO.

3.2. B nensx oOecriedueHus mpaB v cBOOOJA 4YelIoOBeKa W TpakKJaHMHA IIKoJa MpH o0paboTke
MEePCOHATBHBIX JAHHBIX pabOTHHKA 00s3aHa COOIOAATh CIEAYIONIe 00me TpeOOBaHMS

3.2.1. O6paboTKa nepcoHANbHBIX JaHHBIX PAOOTHHUKA MOXKET OCYIIECTBISITHCS UCKIIIOUUTEIHHO B
nensax obecredeHus: COOMIOACHUST 3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, OOyYCHHH M
MIPOJBMKEHHH 110 CIIyk0e, o0ecrieueHus TMUHOM 0€30MacHOCTH, KOHTPOJIA AeSITeIbHOCTH, KOJTHYECTBa
M KauecTBa BBIMOJIHAEMOW PadOThI M 00eCHeueHus] COXPAHHOCTH MMYILECTBA HIKOJBI, PaOOTHHKA U
TPETHUX JIHII.

3.2.2. O6paboTKa NMEPCOHATBHBIX TAHHBIX MOXKET OCYIIECTBISATHCS JJI CTATUCTHYECKUX WIIH
WHBIX HAyYHBIX U CIY)KEOHBIX IeJei MPHU YCIOBHH 005S3aTEIHHOr0 00€3MWYMBAHUS MEPCOHATBHBIX
JTAHHBIX.

3.2.3. Undopmariust 0 mepcoHaIbHbIX JaHHBIX PAaOOTHHUKA MPEJOCTABISETCS MIKOJIE YCTHO, JTU00
MyTeM 3alOJHEHUS Pa3IMYHBIX aHKET, OMPOCHBIX JHCTOB, KOTOPBHIE XpaHITCS B JUYHOM fene. Ecnu
NEPCOHATBHBIE JaHHbIE PA0OTHUKA BO3MOXKHO IMOJYYUTHh TOJBKO Y TPETHEH CTOPOHBI, TO paOOTHHK
JOJDKEH OBbITh yBeZAOMJIEH 00 3TOM HE MEHee 4YeM 3a TpU pabo4yuX JHS U OT HEro JOJKHO OBITh
MIOJIyYEHO TNMHUCbMEHHOE corjacue (1100 NMHCbMEHHBIM OTKa3), KOTOpoe pabOTHHUK JOJKEH JaTh B
TeYeHHEe NATH pabouumx JHEHl C MOMEHTa TIOJIy4YeHHs COOTBETCTBYIOLIETo YyBeAoMieHus. B
MMCbMEHHOM YyBEJIOMJIGHMM IIIKOJa B JIMLE JUpeKTopa coo0Iaer pabOTHUKY O MLEeJsX,
MpeNIoiiaraeMbplX HCTOYHHUKAX M CIOCO0axX TONy4YeHUs TEepPCOHANBHBIX JIaHHBIX, XapakTepe
MOJICXKAIUX TOTYYEHUI0 TEePCOHAIBHBIX JaHHBIX (HampuMmep, odopmiIeHHE 3ampoca B ydeOHOe
3aBeJIeHHE O MOJJIMHHOCTU JIOKyMEHTa 00 00pa30BaHUU U T.I.) U MOCJIEACTBUSAX OTKa3a pabOTHHKA
JaTh MUCbMEHHOE COTJIaCHe HA X MOJIYy4YEeHHUE.

3.2.4. lllxona He WMeeT MPaBO MOJy4aTh U 00pabaThIBaTh MEPCOHANBLHBIC JaHHBIE PaOOTHHKA,
Kacarollluecs: pacoBOM, HAIIMOHAIbHON MPUHATIC)KHOCTH, MOIUTUYECKUX B3IJISIOB, PETUTUO3HBIX WU
¢unocopckux yOeKIeHHM, COCTOSHUS 3A0POBBS, U YaCTHOW >KM3HU. B ciydasx, HEMoCpeICTBEHHO
CBSI3aHHBIX C BOINPOCAMU TPYAOBBIX OTHOIIEHWH, B COOTBETCTBUU cO cTarbed 24 KoHcTuTynuu
Poccuiickoit @enepanuu paboTogaTens BIpaBe ModydaTh U 00padaThIBaTh JAHHBIE O YACTHOM >KU3HU
paboOTHUKA TOJBKO C €0 MUCbMEHHOTO COTJIacusl.



3.2.5. lllxoia He MMeeT TpaBa MoydaTh U 00padaThIBaTh MEPCOHAIBHBIC JaHHBIE paOOTHUKA O
€ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSIX WM €ro NpOo(COIO3HOM HeATeNbHOCTH, 3a
UCKITIOYEHHEM CITy4aeB, MPEAYyCMOTPEHHBIX (eepabHBIMU 3aKOHAMHU.

3.2.6. [Ipu npuHATHH pELICHUH, 3aTPAarMBAIOIINX UHTEPECH paOOTHUKA, IIKOJIA HE UMEET MpaBa
OCHOBBIBAThCSI HA MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJYYCHHBIX UCKIIOYUTEIBHO B PE3yJIbTaTe UX
aBTOMATH3UPOBAHHOM 00PaOOTKH MM AJIEKTPOHHOTO TOJTYYEHHUSI.

3.3. [Ipu nmoctymieHun Ha paboOTy paOOTHUK IMPEIOCTABISAET HIKOJIEC CIEIYIOIINE JOKYMEHTHI,
cojiepKallre MepcoHaIbHbIE TaHHBIE O ceOe:

- IaCMOPT WJIK UHOU JJOKYMEHT, YAOCTOBEPAIOIINUNA TUYHOCTD;

- TPYHOBYIO KHIKKY, 32 HUCKJIIOYEHHMEM CIIydyaeB, KOIJIa TPYAOBOM JOrOBOP 3aKIIIOYAETCs
BIIEPBbIC WM PAOOTHUK MOCTYIAET HA pabOTy Ha YCIOBHIX COBMECTHTEIHCTBA,

- CTPaxoOBOE CBUETENLCTBO IT'OCYJAPCTBEHHOTO IIEHCUOHHOTO CTPaXxOBaHus;

- JIOKYMEHTBI BOMHCKOTO yd4eTa — JUIsi BOCHHOOOSI3aHHBIX M JIMI, MOJUICKALINX TNPHU3BIBY Ha
BOCHHYIO CITyKOY;

- JIOKyMEeHT 00 00pa3oBaHMH, O KBAIM(UKANMU WM HAUIMYMM CHEHUANBHBIX 3HAHUWA TpU
MOCTYIUIEHUHU Ha paboTy, TPEOYIOUIYIO ClielualbHbIX 3HAHUM UITH CTIeUalbHON MOJITOTOBKH.

3.4. 3ampemraercs TpeOoBaTh OT JIMILA, MOCTYMAIOMET0O Ha paboTy, ITOKYMEHTHI MOMHMO
npenycMoTpeHHbIX TpynoBsiM kogekcom Poccuiickoit denepannu, nHbIMU (heepaabHbIMU 3aKOHAMU,
yka3zamu Ilpesunenra Poccuiickoit @enepaunn u noctaHoBieHusiMu IIpaBurenbctBa Poccuiickoi
®Oenepanuu.

3.5. [Ipu 3axiar0ueHun TPYJOBOTO JOTOBOPA U B XOJI€ TPYAOBOM JEATEILHOCTH sl 00ecTeueHus
rapaHTUil ¥ KOMIIEHCAIMil paOOTHUKY, YCTAHOBIECHHBIX JIEHCTBYIOIIUM 3aKOHOIATENbCTBOM, MOXKET
BO3HUKHYTh HEOOXOJIMMOCTH B ITPEIOCTABICHUU PAOOTHUKOM JIOKyMEHTOB:

- 0 BO3pacTe JIeTeH;

- 0 OEpEeMEHHOCTH JKCHIIMHEI,

- 00 UHBAIMTHOCTH,

- 0 JIOHOPCTBE;

- 0 COCTaBe CeMbH;

- 0 HEOOXOAMMOCTH yXO0/1a 32 OOJIBHBIM YICHOM CEMbH;

- IpOYHe.

3.6. Ilocne Toro, kak OyJeT MPUHATO PELIEHHE O IMpHUEMEe Ha padoTy, a TaKKe BIIOCIEICTBUU B
nporecce TPyAOBOH EATENbHOCTH, K TOKYMEHTaM, CO/IEPIKallUM IepCOHANIbHbIE JaHHbIE PaOOTHHKA,
OyIyT OTHOCUTBCS:

- TPYZAOBOM JOTOBOpP;

- JIOTIOJTHUTEJIBHBIE COTIAIICHHS K TPYIOBOMY JTOTOBODY;

- IpUKa3 O Mpueme Ha paborTy;

- IPHUKAa3bl O MOOIIPEHUAX U B3BICKAHUSAX,

- MEJUIIMHCKUE IOKYMEHTHI,

- MpYKa3bl 00 U3BMEHEHUH YCIOBUM TPYJIOBOTO JIOTOBOPA;

- Kaptouka yHuuuupoBaHHOW ¢opMmbel T-2, yTBep)kIeHHas MOCTaHOBIEeHHWEM [ockomcrara
Poccun ot 05.01.2004 Nel;

- IpyTUe JOKYMEHTHI.

IV. CBOP U OBPABOTKA INEPCOHAJIBHBIX TAHHBIX OBYYAIOIIEI'OCHI.

4.1. Bce mnepcoHalibHblEe JaHHBIE HECOBEPUICHHOJETHETO OOYYaIoLIErocs 0 MOJyYeHUs UM
OCHOBHOTO 00IIero oOpa3oBaHUSI MOXHO TOJYy4aTh TOJBKO Yy €ro pojauTenedl (3aKOHHBIX
npencrasuteniedl). Eciu mepcoHanbHble JaHHbIE OOYy4aroIIErocss BO3MOYKHO IOJYYHTh TOJIBKO Y
TpeTbell CTOPOHBI, TO POJUTENH (3aKOHHBIE MPEICTABUTENN) OOYYarOIIErocsi JJOJDKHBI OBITh
yBeoMJIeHbl 00 3ToM 3apaHee. OT HHMX JOJDKHO OBITh IOJyYEHO NHUCBMEHHOE COIVIALEHHE Ha
MOJTyYeHHUE TEPCOHAIBHBIX JAHHBIX OT TpeTbed CTOpOHBL. Poaurenu (3akOHHBIE MPEICTABUTEINN)
oOyyaromerocss JIOJKHbI ObITh NPOMH(POPMHUPOBAHBI O IEJIAX, MPEANOJIaraéMblX HCTOYHUKAX U
croco0ax MOJY4YEHHUs MEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapakTepe MOoJUIekKaluX MOJyISHUIO
MNEPCOHANIBHBIX JAHHBIX U IMMOCIICACTBUAX OTKa3a AaThb IMCbMCHHOC COIJIaCHUE€ Ha UX MOJTYUYCHHUC.



4.2. Bce nepcoHanbHBIE JaHHBIC HECOBEPIICHHOJETHErO OOYYAIOIIETOCs TOCe TOJYUYCHUS] UM
OCHOBHOTO 00111ero 00pa3oBaHMs WM COBEPIICHHOJIETHErO 00YUYaIOMIEroCss MOYKHO MOIYYaTh TOJIBKO
y Hero camoro. Eciu nepcoHanbHble JaHHBIE TAKOTO 00Yy4aromerocsi BO3MOKHO MOJYUYUTh TOJIBKO Y
TPEThEH CTOPOHBI, TO OH JIOJDKEH OBITh yBeIOMIIeH 00 3ToM 3apanee. OT Hero JOHKHO OBITh MOY4EHO
MMCbMEHHOE COTjlace Ha IOJIyueHHE IEPCOHAIBHBIX JaHHBIX OT TpeTbed CTOpoHbI. Takoi
o0OyJaromuics: J0KEeH OBbITh TPOMH(DOPMHUPOBAH O IENSIX, IPEANOoIaracMblX UCTOYHHKAX TaHHBIX, a
TaK)Ke 0 XapakTepe MOJUIeKANINX MOTYYSHHUIO NePCOHANBHBIX JaHHBIX U MOCIEACTBHUIX OTKa3a JaTh
MUCHMEHHOE COTJIACHE Ha MX MOIy4YeHHE.

4.3. B cootBerctBuM co cT.24 KoHcturyrmuu P oneparop (pykoBoauTenb oOpa3oBaTEIbLHOTO
yupexaeHuss u (WIM) YIOJHOMOYEHHOE UM JIMIO0) BIpaBe OCYIIECTBIATH cOOp, mepenauy,
VHUUYTOXKCHUE, XPAHCHHE, HCIIOJb30BaHHEC WH(POPMAIUU O IOTUTHYECKHUX, PEIUTHO3HBIX, APYTUX
yOeXKAeHUI YacTHOM U3HHU, a Takke MH(GOpMalluu, HapylIalolled TailiHy MepenucKu, TenedOHHBIX
MIEPETOBOPOB, IMOYTOBBIX, TelerpadHbIX W WHBIX COOOIIEHUH OOydaromerocss ¢ ero MUChMEHHOTO
cornacus (coryiacus poauTenel (3aKOHHBIX Mpe/ICTaBUTeNIe) HECOBEPILIEHHOIETHEr0 00yUaroerocs
710 TIOJTYYCHHsI UM OCHOBHOTO 0o0Imiero oOpasoBaHus), ¢popma omnpenensercs 4.4 cr.9 deaepanbHOTO
3akoHa «O 3aluTe NepCOHATBHBIX JAHHBIX)» UM HA OCHOBAHUHU CYJIE€OHOTO PEILICHUS.

V. XPAHEHHUE U 3AHIIUTA IIEPCOHAJIBHBIX JAHHBIX PABOTHUKOB H
OBYYAIOIIUXCHI.

5.1. IlepcoHasibHbIE J1TaHHBIE PAOOTHUKOB XPAHATCS Ha OYMa)KHBIX HOCHUTENSAX, B IMOMEIEHHX
mKoJbpl B mKadax u cerdax. JInunpie nena u KapTodkd T-2 yBOJEHHBIX paOOTHHKOB JI0 MCTCUCHUS
TEKYILEro KaJleHIapHOIo rojia XpaHarcs B celide, a 3aTeM NnepeJaroTcs B apXUB IIKOJIbI.

5.2.IlepcoHanbHble JaHHbIE OOYYAIOUIETOCS OTPaXalOTCs B €ro JUYHOM JEejie, KOTOpoe
3aIoJIHAeTCS MOCie M3JIaHMs MpHKa3a O €ro 3a4MCiIeHUU B LIKoiy. JIndHble nena oOydarommxcs B
an(aBUTHOM TIOpsinKe (OPMHUPYIOTCS B TalKax KiacCcoB, KOTOPBIE XPAHATCS B CHEIHAIBHO
000pyIOBaHHBIX MIKa(ax.

5.3. CBeneHuss O HAUMCICHMM W BbIILJIATe 3apabOTHONW IUIaThl pabOTHHKAM XpaHITCS Ha
OyMa)KHBIX HOCUTEJISIX B MOMeIeHHH Oyxrantepuu. I1o ucredeHnn cpokoB XpaHEeHUs], yCTAHOBJIEHHBIX
3aKoHoarenbcTBOM Pocculickoit denepanuy, TaHHbIE CBECHUS NIEPEAAOTCSA B ApXUB.

5.4. KoHkpeTHble 003aHHOCTH 110 BEJICHHUIO, XPAHEHUIO JIMYHBIX J1eJ1 paOOTHUKOB, 3alI0JHEHUIO,
XPaHEHUIO U BBIJAY€ TPYAOBbIX KHUYKEK, UHBIX JOKYMEHTOB, OTPa)arOIIMNX NEPCOHAIbHBIC JaHHBIE
paOOTHUKOB, B TOM YHCJI€ O XPAHEHUIO JIMYHBIX /€] YBOJEHHBIX PAaOOTHHMKOB, BO3JIAraloTCsi Ha
CHelHaIuCTa 110 KaJpaM IIKOJIbI, [10 BEIEHNIO, XPAaHEHHUIO JIMYHBIX JI€]1 00y4aroIXcs BO3JIAaraloTcs Ha
CEKpeTapsl KOJIBL.

5.5. B OTHONIEHWH HEKOTOPBIX JTOKYMEHTOB JACHCTBYIOIIMM 3aKOHOAATEIBCTBOM Poccuiickoit
denepany MOTyT OBITh YCTaHOBIIEHBI HHBIE TPEOOBAHUS XpAaHEHHUs, YEM MPEIYCMOTPEHO HACTOSIINUM
[TonoxxenneM. B Takux ciydasx cienyeT pyKOBOJCTBOBAaThCS IpaBWJIAMU, YCTaHOBJIECHHBIMU
COOTBETCTBYIOIIMM HOPMAaTHUBHBIM aKTOM.

5.6. IlepconajibHbIe AaHHbIE PAOOTHUKOB, XpaHsSIIHecs] B 3JeKTPOHHOM BH/e€, MOMJIEKAT
3alMTe MNPOrpaMMHBIMHM cpeacTBaMu. K HHM OTHOCATCS pasrpaHU4eHHs @paB JOCTyna K
ANIEKTPOHHBIM pecypcaM, NaposibHas WJIEHTU(PUKALUS MO0JIb30BaTENed 3IEKTPOHHOW CHUCTEMBI
JOKYMEHTO000pOTa U MapoJibHas MAEHTH(UKAIMs MOoJb30BaTeNed MpU BXOJE B MH(GOPMAIMOHHYIO
cucremy. Ilon pasrpaHnyeHreM mpaB JOCTyIa MOAPA3yMEBACTCS OpraHM3alUs JOCTyNa pabOTHUKOB
IIKOJIBI TOJIBKO K TOMY CETMEHTY WH(pOpMalMM, KOTOPbIH HEOOXOIUM Ui BBIOJHEHHS CBOMX
cy)eO0HBIX o0s3aHHOCTEH. KaknmoMy paOOTHHKY IIKOJBI, UMEIOIIEMY JOCTYI K JJICKTPOHHON 0aze
NIEPCOHAIBHBIX JIaHHBIX, HA3HA4aeTCsd €ro WHAWBHUIYAJIbHBIM JIOTMH [UId BXOAAa B CHUCTEMY U
YHUKaJIbHBIA Mapojib, HW3BECTHBI TOJNBKO caMOMy TMOJb30BaTento. PaboTHuKam 3ampeniaercs
pasmianarh yHUKaJIbHbIE TAPOJIM JUIS BXO/1a B CUCTEMY.

5.7. DnexTpoHHblE HH(POPMAIMOHHBIE pecypchl U 0a3bl JNaHHBIX XpaHATCA Ha CepBepe,
pacrioyiararoniemMcst B oMelIeHn KabuHeTa MH()OPMATHKH, AOCTYI K HUM MMEET TOJBKO AMPEKTOP
MAQY COII Nel7 u nabopaHT KOMITBIOTEPHOTO KJ1acca.



VI.3AHIMTA UHOOPMALUU O IEPCOHAJIBHBIX TAHHBIX.

6.1. COTpyAHHMKH IIKOJbI, MIMEIOIINE JOCTYN K MEPCOHAIBHBIM JaHHBIM, 00s3aHBI MPUHUMATH
HEO0OXOIMMBIE OPraHU3ALMOHHBIE W TEXHUUYECKHE MEphl IS 3alUThl MEPCOHAIbHBIX JAHHBIX OT
HEMPABOMEPHOTO WM  CIy4yalHOro JIOCTyna K HUM, YHUYTOXCHHS, MOAU(DHUIIMPOBAHWS,
OJIOKMPOBAHHUSA, KOMUPOBAHUS, PACHPOCTPAHEHUS, a TaKXKe OT HMHBIX HEMPABOMEPHBIX NEWCTBUN B
OTHOIICHUHU JAHHON MH(POPMAIIHH.

6.2. lupekrop MAOY COII Nel7 u 1abopaHT KOMITBIOTEPHOTO KJIacca OCYIIECTBIISIOT:

- OTPaHUYEHHUE CETEBOTrO JOCTYIA Ha CepBEp IS ONPEIEICHHBIX ITOJIb30BaTeNeH;

- OpraHu3alyi0 KOHTPOJS TEXHMYECKOTO COCTOSIHHSI CepBepa M YpPOBHEHM 3allUThl U
BOCCTAHOBJICHUS HH(POPMALIHH;

- MPOBEJICHUE PETYISPHOTO KOMUPOBAaHUS WH(MOPMAIMM HA HOCUTENH, CO3/JaHHUE PE3EPBHBIX
KOIHA 0c000 BayKHOH MHPOPMAIINH,

- BEICHUE ayauTa JCHCTBUIM TOJb30BaTeNed M CBOEBPEMEHHOE OOHapyXeHHe (aKToB
HECaHKUMOHUPOBAHHOTO JOCTYIA K UH(POPMAILIUH.

6.3. PaOOTHHKHM IIKOJBI, MMEIOIIME JOCTYN K MEPCOHAIBHBIM JaHHBIM, IMPH TOJIH30BAHUU
IocTynmoM B ceTh IHTepHeT 00si3aHbl NPUHMMATh MAaKCUMAJIbHBIE MeEpbl MO OOECHEeUEHUIO
0€30MaCHOCTH:

- UCIOJb30BaTh AHTUBHUPYCHOE MpPOrpaMMHOE oOecredeHue (C peryaspHbIM OOHOBIICHHUEM
BHUPYCOB);

- HE JOMyCKaTh paboTaTh Ha CBOE aBTOMAaTHU3UPOBAHHOE pabodee MECTO JHUIl, HE MMEIOIIUX
IpaBa JIOCTyNa K JIaHHBIM;

- HE OCTaBIISITh HE 3a0JIOKUPOBAHHBIM CBOM KOMIIBIOTEP B Hepabouee Bpems,

- CBOEBPEMEHHO COOOIIATh JTA00paHTy KOMITBIOTEPHOTO KJIacca O ciydasx c0ost B paboTe ceTH,
napojabHON UACHTU(UKALINY U T.1I.

Vil. HEPEJAYA IIEPCOHAJIBHBIX JAHHBIX PABOTHUKOB U OBYUYAIOIIIUXCHI.

7.1. Ilpm mnepenaye MEepCOHATBHBIX JAHHBIX PAOOTHUKM IIKOJbI, WMEIOIHUE JOCTYI K
MEPCOHANBHBIM JIAHHBIM, TOJIKHBI COOTIOAATh CeayIomre TpeOoBaHus:

7.1.1. He cooOmaTh nepcoHagbHbIE JaHHBIE pabOTHHUKA M 00ydalOMIerocsi TPEThel CTOpoHe 0e3
MUCBMEHHOTO corjiacus paboTHHKA, O0Oydaromierocs, poauTene (3aKOHHBIX MPEACTaBUTENCH)
00y4YaroImerocs, 3a HCKJIIFOYCHUEM CITy4aeB, KOT/Ia 3TO HEOOXOAUMO B IEJISX MPERYNPEKICHUS YTPO3bI
KHU3HU U 3]I0pOBbIO paOOTHMKA M OOyYarollerocs, a Takke B JIPYIHX ClydasX, HPeayCMOTPEHHBIX
TpynoBbim koziekcoM Poccuiickoit @enepalyivi UM UHBIMU (eiepaibHbIMU 3aKOHAMHU.

VYuutsiBas, yto Tpynoson koxekc Poccuiickont denepanuu He ONpEAEseT KPUTEPUU CUTYalUH,
MPEJICTAaBISIONINX YIPO3y JKU3HM WM 3/I0pOBbIO pabOTHHMKA M OOydarollerocs, IIKojJa B KaXKIAOM
KOHKPETHOM CJIy4ae AEJIaeT CaMOCTOSATEIbHYIO OLICHKY CEpPbE3HOCTH, HEMUHYEMOCTH, CTEIIEHU TaKOU
yrpo3sl. Ecnu ke nuio, oOpaTHBIeecss C 3alpocoM, HE YIOJIHOMOYEHO (heepaabHbIM 3aKOHOM Ha
MOJTy4eHHEe MEePCOHAIbHBIX JaHHBIX paOOTHHKA WM 0Oydarouerocs, JM00 OTCYTCTBYET MHUChMEHHOE
coriacue pabOTHHMKa, OOydYaloIlerocs WIM €ro pojauTenedl (3aKOHHBIX IpEeACTaBUTENe) Ha
MIPEJOCTaBIEHUE €r0 MEPCOHATIBHBIX CBEJCHHI, TMO0 MO0 MHEHUIO IIKOJII OTCYTCTBYET YIp0O3a >KU3HU
WU 370pOBbIO pab0OTHHKA WM OOy4arolmeMmycs, IIKoJia o00si3aHa OTKa3aTh B TIPEIOCTaBICHUU
NIEPCOHANIBHBIX JAHHBIX JIILLY.

7.1.2. He cooOmarh nepcoHaibHbIE JAHHbIE PAa0OTHHKA KU OOydarolerocs B KOMMEPUYECKHX
1essax 0e3 ero NUCbMEHHOTO COTJIacusl.

7.1.3. [IpeaynpeauTs Jull, TOJYyYAOIIMX TEPCOHAIbHBIC JaHHBIE pA0OTHUKA U 00YJaIOIErocs, O
TOM, 4TO 3TH JaHHbIE MOTYT ObITh HCIOIB30BAHBI JHUIIb B LEJSAX, JIsI KOTOPBIX OHU COOOIIEHBI.

7.1.4. OcymecTBisaTh nepeaady NEPCOHANBHBIX JAHHBIX B MpEeTax IIKOJbI B COOTBETCTBUU C
HacToamuM Ilonoxxenuem.

7.1.5. He 3anpammuBath WH()OpPMAIIHIO O COCTOSHUU 3/I0POBhSl paOOTHHUKA, 32 UCKIIOUCHUEM TEX
CBEJIEHHUI, KOTOpBIE OTHOCATCA K BONPOCY O BO3MOKHOCTH BBIMOJHEHUS PAOOTHUKOM TPYAOBOM
GyHKIUH.

7.1.6. IlepenaBarh mepcoHalbHbIE AaHHBIE PAOOTHHKA IMPEJICTABUTENIO PaOOTHUKA B MOPSJIKE,
ycTtaHoBiieHHOM TpynoBeiM koaekcom Poccuiickoit ®enepaunu u HacrosmuMm [lomoxenuem, u



OTpaHUYUBATh 3Ty HHPOPMAIMIO TOJBKO TEMU MNEPCOHAIBHBIMU JaHHBIMH pPabOTHHKA, KOTOpPbHIE
HEOOXOIUMBI JISI BHITIOTHEHUS YKa3aHHBIM TIPEICTABUTENIEM €T0 (yHKITHIA.

7.2. BHyTpeHHM J0OCTYIl K NEPCOHAJbHBIM TAHHBIM PA0OTHUKOB.

[IpaBo pmocTyma K TEPCOHAIBHBIM JIaHHBIM pabOTHUKAa O€3 TMOJy4eHUs CHEeIHATIbHOTO
paspelieHus UMEIoT:

- IUPEKTOP IIKOJIbI,

- CeKpeTapb, yuuTelb HHOOPMATUKH,

- 3aMECTUTEIH TUPEKTOPA IIKOJIbI;

- IeJ]aror — OpraHu3aTop;

- npenoaaBatesnb — opranuzarop OBX;

- IpeceaaTens NpoCOI3HOTO KOMHUTETA;

- TJaBHBIA OyXrajaTep IIKOJIbl — [0 HANpPaBIEHHUIO JEATEIbHOCTH U IO COIVIACOBAaHUIO C
JTUPEKTOPOM IIKOJIBI K TEM JaHHBIM, KOTOPbIE HEOOXOAMMBI JIJIsl BBIMOTHEHHUS KOHKPETHBIX (DYHKIIHIA;

- caM paOOTHHK, HOCUTEIb JaHHbIX.

7.3. BHyTpeHHHUIi 70CTYyNl K MEPCOHAJTbHBIM JAHHBIM 00YyYAIOIIMXCSl W UX poauTesiei 0e3
MOJIYYEHUS CIEIUAIIBHOTO Pa3pelIeHUs UMEIOT:

- IUPEKTOP IIKOJIBI,

- 3aMECTUTENH PYKOBOJUTENSI 00pa30BaTENbHOTO YUPEKIACHHUS,

- IeJ1aror — OPraHu3aTop;

- npenoaasaTenb — opranuszatop OBXK;

- CeKpeTapb, yUUTENIb HH)OPMATHKH,

- KJIACCHBIE PYKOBOIUTENU (TOJIBKO K MEPCOHAIBHBIM JaHHBIM OOYYaIOIUXCS U POJIUTENeH
CBOETO KJ1acca).

7.4. Tlo mMCbMEHHOMY 3alpocy, Ha OCHOBAaHUHU TpHKa3a PYKOBOJAUTENs 00pa3oBaTebHOTO
VAPEXKICHUS, K TICPCOHALHBIM JTaHHBIM Pa0OTHUKOB U O0YYAFOIIUXCSI MOTYT OBITh JOITYIICHEI JINIA B
npejenaax CBOe KOMITETEHITHH.

7.5. BHemHmuii nocrym.

K uymcnmy MaccoBbix moTpeOuTeNnell NepCOHANBHBIX J[JaHHBIX BHE MIKOJBI MOXHO OTHECTH
roCyJapCTBEHHBIE U HETOCYJaPCTBEHHBIE (YHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOrOBbIE MHCIICKIIUH;

- PAaBOOXPAHUTEILHBIE OPTaHbI;

- OpraHbl CTAaTHUCTUKH,

- CTpaxoBbIC areHTCTBA,;

- BOGHKOMATHI;

- OpraHbl COIMMAIIBHOTO CTPAXOBaHUS;

- IEHCUOHHBIE (POH/IBI;

- IOJIPA3/ICICHHS] MyHUIIUTIAIBHBIX OPTaHOB YIIPaBJICHUSI.

7.6. Ipyrue opranuszanuu.

CeeneHusi 0 paboOTarONIEM COTPYIHUKE WM YXKE€ YBOJICHHOM, OOydYaromeMcs YYE€HUKE WIH
3aKOHYHUBIIEM OOyY€HHE MOTYT OBITh MPEAOCTABICHBI JPYTOi OpraHU3allii TOJIBKO ¢ MHUCHbMEHHOTO
3ampoca Ha OJaHKe OpraHW3aIMH C MPUIOKEHUEM KOIHH 3asBIIeHUs pabOTHHKA, 00yJaromerocs uiu
3akoHUYUBIIEro o0ydeHue. OTBETHl HAa MUCHMEHHBIC 3aMPOCHl IPYTHX OpraHU3alUid U YUYPEKICHUN B
npezesiax UX KOMIETCHIIMU W TPEJOCTABJICHHBIX MOJTHOMOYHMN NalOTCsS B MUCHMEHHOM (opMe Ha
OlaHKe IIKOJIBI W B TOM OOBEME, KOTOPHI TMO3BOJIIET HE pasriamarh H3IHIIHUNE 00BeM
MIEPCOHAIIBHBIX CBEACHUI O PAOOTHHUKAX W 00yUJaIOIIHXCS.

7.”7. PONCTBEHHUKH U YJIEHBI CEMEN.

[lepconanbHble JaHHBIE MOTYT OBITH MPEAOCTABIICHBI POJCTBEHHUKAM WM 4YJI€HAM €Tr0 CEMbH
TOJIBKO C TUCHbMEHHOTO Pa3pelIeHHs] CaMOT0 paOOTHHKA.

7.8. TpeboBanus 11.5.1. [TonoxeHus: He MOTIEKAT U3MEHEHUIO, UCKITIOYEHHIO, TaK KaK SBJISTFOTCS
00s13aTeNbHBIMUA JUISI CTOPOH TPYIOBBIX OTHOIIEHWH HAa ocHoBaHmH cT. 88 TpyaoBoro Kojekca
Poccuiickoit @enepanuu.



VIIl. OBA3AHHOCTHU PABOTHUKA U PABOTOJATEJISA.

8.1. B essix odecnevyeHusi 10CTOBEPHOCTH NMEPCOHATBHBIX JaHHBIX PA0OTHUK 00513aH:

8.1.1. ITpu mpueme Ha pabOTy MPEIOCTABUTD IIKOJIE TIOJHBIE TOCTOBEPHBIC TAaHHBIE O cele.

8.1.2. B cnyuyae u3MeHEHUs CBEJIEHUH, COCTABISAIOLIUX IEPCOHANIbHBIE JAHHBIE, CBOEBPEMEHHO B
CpPOK, HE MpeBbIIANUN 5 pabounx aHEH, MPeJoCTaBUTh JAHHYI0 HHGOPMAIUIO CEKPETAPIO HIKOJIBI.

8.2. lna obecrieueHUs: JOCTOBEPHOCTHU IE€PCOHAIBHBIX JAHHBIX OOydaroluecs, pOAUTEIN
(3aKOHHBIEC TPEACTABUTENH) HECOBEPUICHHOJETHUX OOYUYalOIIUXCs A0 MOJyYeHUS WMU OCHOBHOTO
o0rmiero oopazoBaHust 00sI3aHbL:

8.2.1. IlpenocrapnsaTe oneparopy (AUPEKTOPY MIKOJBI (M) WM YHOJTHOMOYEHHOMY WM JIMILY)
TOYHBIE CBEJIEHUS O ceOe (CBOMX HECOBEPUICHHOJIETHUX JETAX).

8.2.2. B cnyyae W3MEHEHMS  CBEIEHUM, COCTABJIAIOIIMX  IEPCOHAIBHBIE  JAaHHbIE
COBEpIICHHOJIETHEr0 O0y4arolerocsi, OH 0053aH B TEUEHUE MECAla COOOIIUTh 00 3TOM CEKpeTapro
IIKOJIBI.

8.2.3. B ciydae u3MeHeHHUs CBEACHHUH, COCTABIIIONIMX MEPCOHAIBHBIC JaHHBIC 00yJaroIerocs,
poauTeny (3aKOHHBIE MPEACTABUTENN) HECOBEPIICHHOJIETHETO OOYYaroIIerocss 10 TMOIYYEeHUS HM
OCHOBHOT0 00111eT0 00pa3oBaHus 00s3aHbI B TEYEHUE MECALa COOOIIUTH 00 ATOM CEKPETAPIO HIKOJIbI.

8.3. IlpemocraBneHne pabOTHUKY WM OOydYarOIIEMyCs rapaHnTuit U KOMIICHCAIIHUH,

IPEJYCMOTPEHHBIX  JEWCTBYIOIIUM  3aKOHOAATEIbCTBOM, OCYILECTBIISIETCS C MOMEHTa
IIPEIOCTABIIEHUSI COOTBETCTBYIOLIUX CBEACHMUM, €CIM MHOE HE MPEAyCMOTPEHO JIEHCTBYIOIIUM
3aKOHOJATEIbCTBOM.

8.2. Illxon1a o0s3aHAa:

8.2.1. Ocy1ecTBIATh 3aIIUTY IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

8.2.2. OOecrnieunTh XpaHEHUE IEPBUYHONM YYETHOW JOKYMEHTAIlMM I0 YYeTy Tpyla U €ro
OIJIaThl, K KOTOPOH B YAaCTHOCTH, OTHOCSTCS JOKYMEHTBI 110 Y4eTy KaJpoB, JOKYMEHTHI 110 Y4ETy
MCTOJIB30BaHUs pab0Yero BpeMEHH U PacyeToB ¢ paOOTHUKAMHU T10 OILIaTe TpyJa U Jp.

8.2.3. Ilo nucbMeHHOMY 3asiBIeHHIO paOOTHUKA HE MO3[Hee TpeX pabouux JHEH co JHs Mmojaadu
3TOrO 3asiBJICHUSI BbIJATh KOMMH JIOKYMEHTOB, CBSI3aHHBIX C €ro paboTol (KOMMM MpuKas3a o IpueMe Ha
paloTy, IpUKa30B O MepeBojax, MpuKa3a 00 YBOJIBHEHUH ¢ pabOThI, KOIUIO U BBIUCKU U3 TPYLOBOH
KHIKKH, CIIPaBKH O 3apabOTHOHM IJjiaTte, O HAYUCICHHBIX M (PAKTHUYECKH YIIAY€HHBIX CTPaXOBBIX
B3HOCAX Ha 00s13aTeIbHOE IEHCHOHHOE CTPAaXxOBaHUE, O Mepuoje paboTsl U Ap.). Konuu 10KyMeHTOB,
CBSI3aHHBIX C paOOTOW, JOJKHBI OBITH 3aBEPEHBbl HAAJIEXKAIUM O00pa3oM M IPEIOCTABIATHCS
paboTHUKY 0€3BO3ME3HO.

8.2.4. B mnemsix oOecrnedeHuss coOONIOAECHUS pPEXKUMa KOH(PHUACHUUATBHOCTH IE€PCOHAIBHBIX
JAHHBIX B ILIKOJIE BEIYTCS CIIEAYIOIIME YYETHbIE JOKYMEHTbI JBMXKEHMsI MEPCOHAIBHBIX JaHHBIX
PabOTHHUKOB:

KYpHaJ ydyeTa BHYTPEHHETr0 JJOCTYIa K MepCOHAbHBIM JaHHBIM PA0OTHUKOB B YUPEKICHUY;

KYpHaJ ydeTa BBIJAQYM TIEPCOHAIBHBIX TaHHBIX PAOOTHHUKOB YUPESKICHHUS OpTraHU3alHsIM |
TOCYJapCTBEHHbIM OpraHaM (KypHajl ydeTa BHELIHEro JOCTyna K IepCOHAJIbHBIM JIaHHBIM
pabOTHUKOB);

JKYpHaJ MPOBEPOK HAINYMS JJOKYMEHTOB, COJIEpKAIUX EPCOHAIbHbIE JaHHbIE pa0OTHUKOB,;

JKypHaJI yueTa IpUMEHseMbIX paboToaTesieM HocuTenel nHGopMalnu.

IX. TIPABA CYBBEKTOB NIEPCOHAJIBHBIX JTIAHHBIX 1O OBECIIEYEHUIO 3ALIUTHI
INEPCOHAJIBHBIX IAHHBIX.

9.1. B nensx obecrieueHus 3aIUTHl IEPCOHATBHBIX JTAHHBIX, XPAHSIIINXCS B IIKOJIC, paOOTHUKH,
o0yyaromuecsi, poAUTENH (3aKOHHbIE MTPEICTABUTENIN) UMEIOT IIPAaBO HA!

9.1.1. [Tonayto nHGOpMAIIIIO 00 UX IEPCOHATBLHBIX TAHHBIX U 00pPa00TKE ATUX TaHHBIX.

9.1.2. CBoOonHBIN OecriaTHBINA JOCTYN K CBOMM IEpPCOHANBHBIM JAaHHBIM, BKIIIOYas MPaBO Ha
MoJIy4YeHue KOIMUM 000 3amucH, cofepikallieil nepcoHaibHble JaHHbIe paOOTHUKA, 32 UCKIIOUYEHHEM
CIIy4yaeB, NMPeyCMOTPEHHBIX (heepabHbIM 3aKOHOM.

9.1.3. Onpenenenne CBOMX MPEACTABUTENEH JIJIS 3alTUTHI CBOMX MEPCOHAIBHBIX JIAHHBIX.

9.1.4. TpeboBanue 00 UCKIIOUEHUH WM UCTIPABICHUH HEBEPHBIX MM HETIOJHBIX MEPCOHATbHBIX
naHHbIX. [Ipu OTKa3e MIKOJBI UCKIIOYHUTH WIM HMCIPABUThH MEPCOHANBHBIE JaHHble paOOTHHKA WM
oOydJaromerocsi OH HMEeT MpaBO 3asiBUTh B MUCHBMEHHOH (opMe IUPEKTOpY ILIKOJIBI O CBOEM
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HECOTJIaCHH C COOTBETCTBYIOIIMM OOOCHOBAaHMEM TaKOTrO Hecorjacus. llepcoHanbHbIe JaHHBIC
OLIEHOYHOTO XapakTepa pabOTHHUK, OOy4alOIIMKCS, POIUTENH (3aKOHHBIC NPEICTABUTENIN) HMEET
IPaBO JAOTIOIHUTH 3asBICHHEM, BEIPKAIOIIUM €ro COOCTBEHHYIO TOUKY 3pEHHUSL.

9.1.5. TpebGoBanue 00 H3BEUICHWM ULIKOJOW BCEX JUI, KOTOPHIM paHee ObUIM COOOIEHBI
HEBEPHbIC WJIM HEIOJHBIE IEPCOHAIBHBIC MaHHbIE pPAaOOTHHMKAa MM oOywaromerocs, 000 Bcex
MPOU3BCACHHBIX B HUX MCKIIFOYCHUAX, UCTIPABJICHUAX HUJIM OOIMOJIHCHUAX.

X. OTBETCTBEHHOCTbD 3A HAPYUHIEHUE HOPM, PEI'YJIMPYIOIIIUX ITOJYYEHHUE,
OBPABOTKY H 3AINUTY IIEPCOHAJIBHBIX JAHHbBIX PABOTHHUKA H
OBYYAIOLIEI'OCHI.

8.1. Jluma, BUHOBHBIC B HApyLICHUH HOPM, PETYJIUPYIOIIUX IMOJy4yeHHEe, 0OpaboTKy M 3aIlUTy
NEPCOHATbHBIX JIAaHHBIX pabOTHMKA M OOydYaroIluxcs, IPHUBIEKAOTCS K JUCLHUILUIMHAPHON U
MaTepUaJIbHOM OTBETCTBEHHOCTH B IIOPSJKE YCTAaHOBICHHOM TpynoBeiM KoaekcoMm Poccuiickoit
®enepanyy ¥ MHBIMU (eepanbHbBIMU 3aKOHAMHU, a TAaK)Ke MPHUBIIEKAIOTCS K I'PakIaHCKO-IIPABOBOM,
aJIMUHUCTPAaTUBHOM W YTOJIOBHOW OTBETCTBEHHOCTH B TMOPSIKE, YCTAHOBJIEHHOM (enepaabHbIMU
3akoHaMH. JIuiia, BUHOBHBIE B HapyIIEHUH HOPM, PEryIUPYIOUIMX HOJy4eHHEe, 00paboTKy U 3aLIUTy
NEPCOHATBHBIX JIaHHBIX pPa0OTHHKA, TPUBICKAIOTCA K JUCHUIUIMHAPHOM H  MaTepHajJbHON
OTBETCTBEHHOCTHU B mopsjake, ycraHoBieHHOM TK P® u uHbMH (enepanbHbIMM 3aKOHAMU, a TaKXkKe
MIPUBJIEKAIOTCS. K TIPa)KIAHCKO-IIPAaBOBOM, aJIMUHUCTPATUBHON U YroOJOBHOW OTBETCTBEHHOCTH B
HOpsi/IKE, YCTAHOBJICHHOM (peiepalbHbIMU 3aKOHAMHU.

IX. BAK/IIOYUTEJIBHBIE ITOJIOKEHMUSI.

9.1. Hacrosiee Ilonoxenue cTynaer B CUIIy ¢ MOMEHTA €r0 YTBEP KJICHHs IPUKA30M JTUPEKTOpa
0 LIKOJIE.

9.2. Hacrosiiee Ilonoxxenue n1oBoauTCes 10 CBEAEHUS BCEX PAOOTHUKOB 101 POCIIUCH.



