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MOJOKEHHE
0 BEOGHAH JTMIHEX T YHAITHNCA
B MYHHLHIETEHOM KASEHHOM 0DIMeodpas0RaTeIRHOM YIPEHISHHH
wlMMYHHAA OCHOBHAR O0IMEODPATOBATENRHIR WIKOALY

1.00mue nonoxKeHAA.

Hacroamee 1losmkenue paspaboTaHo ¢ LEABI PEriaMeHTal K padoTsl ¢
THYHBIMH JE1aMH YYANHXCA KON H ONPEACHAeT NOPAI0K NeHcTBHI Boex
KaTeropHid padOTHHKOB IIKOJIL, YIaCTEYIOLIHNXY B paboTe ¢ BRILCHAIBEAHHOM
JOKYMEHTALHEN.

Hacroamee [ToaoaeHse yTBepIACTCA NPHKA3OM 10 [IKONE H ABNAETCA
00A3aTENbHBIM A BCEX KATEMOPHH NEJArorHIeCcKHX H AIMMHMCTPATHEHBIX
PAbDOTHUKOB TIKOITEL

2. lMopagok oopMIcHHA IHYHLIX A¢] NPH NOCTYIVICHHH B IKOIY.

2.1. ITuuneie aena y9amExc 3aB0AATCH KITACCHEIM PYKOBOINTEICM 110
NOCTYIIEHHIO B | KJT4CC HA OCHOBAHWH MTHYHOTO 3AABJIEHHA POIHTENeiH.

Jina odopMaeHHA THYHOTO JENa J0JHHE OBITh MPEACTARIEHE CASTYROIIHE
JIOKYMEHTBI:

- 3JAABMEHHE HA HMA THPEKTOPA,

- KOMHA CBHASTENLCTEA O POMKIASHHH (3IABEPACTCH THPEKTOPOM YUPCHICHHUA
NpH NpeqocTARNEHHH OPHIHHANA),

= KOIKA NACHOPTOR POAHTENEH (3aK0OHHBX ITPeICTARMTENEH)

- MEHIHHCKAA KapTa pedeHKa ¢ 3aKm0UeHHEM O BOIMOKHOCTH 00V4aTheA B
MACCOBROH KOG

=KOTIHA CTPAX0BOTO cBUaeTeabcTRa odydaromeroca (CHHIIC);

- Jorosop 0b odpazosanuMy Mekoy o0paloBaTenbHOH opraHM3Iaueii |
POOHTENAMH (3aKOHHBIMH NPEICTABMTENAMH) O0YYArOMIMXCA,

- CorfTacHe poauTenei Ha odpaboTky NepCcOHANEHE JAHHBIX.

2.2, Nna moctyrneHna g0 2-9-pl¢ K1accsl OOPMICHHE THUHOIO AEIa
OCYILECTEIAETCH ITPH NPEAOCTARISHWH CIEIVIOMHX TOKYMEHTOR:

- 3AABJIEHHA HA HMA JHPEeKTOpa 00pasoBaTelsHOH OpraHH3aiHH;

- THYMHOTO Je10 YIeHHKA,

= BRIMHCEH TEKYIHX QLCHOK 10 BCCM MPEIMCETAM, EHBEPE}DJDE MIEYATEHD KON

{NpH nepexone B TeueHHE yuedHoro roaa),
= MEJHIHHCKOH KapThi;
~KOITHA CTPAXOROND CBMIETEILCTEA 00VYaOLEerocs;



-lIoroBopa 00 0Opa3oBaHUU MEXKy 0Opa3oBaTeIbHOUN OpraHu3anuenl u
poauTeNsiMU (3aKOHHBIMU MPEACTABUTEISIMU) O0YyYaIOIIUXCS.
JUis ydamuxcs, JOCTUTIINX Bo3pacTa 14 net, 00g3aTeNbHbIM SIBIISIETCS

MMpCAO0CTAaBJICHNUC KOIINH ITaCIiopTa.

2.3. Ins moctymnenus B 10-bie kmaccsl oopMIIeHHE JIMYHOTO Jelia
OCYIIECTBIISICTCS MPU MPEIOCTABICHUH CIEAYIOMUX TOKYMEHTOB:

- 3asIBJICHUE Ha UMsI TUPEKTOpa OT 00yUaroIerocs,

- 3asIBJICHUE Ha UMsI TUPEKTOpa OT POAUTENCH;

- arTecTaT 00 OKOHYaHUH OCHOBHOTO 001Iero 00pa3oBaHus (C1aeTcs JUPEKTOPY)

- KOMUsl TacmopTa o0ydJaromerocs (3aBepseTcs TUPEKTOPOM YUPEXKICHUS TpU
MPEI0CTaBIEHNN OpUTHHANA);

- KOITUS TAaCTIOPTOB POUTENEH (3aKOHHBIX MPECTABUTEINCH )

- KOITUS CTPaxoBOro cBueTenscTBa odydatomierocs (CHUJIC);

- ToroBop 00 00pazoBaHWU MEXITy 00pa30oBaTEeNbHON OpraHu3aluei u
poUTENsIMHU (3aKOHHBIMU TIPEACTABUTENSIMU) O0YUaIOIINXCS;

- coryiacue pojuresneit Ha 00paboTKy MEePCOHANBHBIX JAHHBIX.

2.4. OcHoBanueM Tl u3Aanus npukasa «O 3aUnCICHUI» CITY)KHUT 3asiBICHNE

POIUTENEN.

2.5. JInuHoe neno BeneTcs Ha BCeM MPOTSHKEHUH yueObl yUeHHKa.

2.6. JInuHOE N1e10 MMeeT HoOMEDP, COOTBETCTBYIOIINI HOMEPY B aipaBUTHOM
KHHTe 3anucH y4ammxcs (Hanpumep, Ne Ko.5 o3navaeT, uTo yvammiics 3anvcas B
andaBuTHOM KHUTE Ha OYKBY «K» BO BTOpO# KHHUTE 1011 NeS).

2.7. Jlnunbie nena yyammxcs XpaHsaTcs B KaOWHETe CeKpeTapsi B CTPOTo
OTBEJICHHOM MecTe. JInuHbIe fena 0JHOro Kijacca HaXOASATCS BMECTE B OJTHOW MAIKe
U JIOJOKHBI OBITH Pa3NioKeHbl B aj1()aBUTHOM MOPSIJIKE.

2.8. KoHTpoJIb 32 COCTOSIHUEM JIMYHBIX JIENT OCYIIECTBIISIETCS 3aMECTUTENIEM
nupexkTopa o YBP u agupextopom o011eo0pa3oBaTeIbHOTO YUPEKICHHUS.

[IpoBepka JIUYHBIX €] yYalIUXCsl OCYILECTBIISIETCS 0 TUIaHy BHYTPHUILKOJIBHOTO
KOHTPOJIS, HE MEHee 2-X pa3 B roj. B HeoOX0IuMBIX ciiydasx mpoBepKa
OCYIIECTBIISIETCS BHEIUIAHOBO, ONIEPATUBHO.

[{emm 1 00BEKT KOHTPOJIS — MPABHWILHOCTH O(OPMIICHUS JTUIHBIX NI YUaITUXCS.

2.9. 3a cucrtemaTudeckue rpyobie HapyIIeHus Mpu padoTe ¢ TNYHBIMU JIeJIaMu
yYaIUXCsl UPEKTOP BIIpaBe 0OBIBUTH 3aME€UaHUE WU BBITOBOP, CHAThH
CTUMYJIUPYIOIIUE BHITLIATHI.

3. ITopsaiok padoThl KJIACCHBIX PYKOBOAMTEICH € JHYHBIMH IeJIaMHU
y4Yauuxcs.

3.1. KnaccHble pyKOBOJMUTEIN TIPOBEPSIOT COCTOSHUE JIMYHBIX JIE €KETOTHO B
CEHTSIOpe M Mae TEKYIIEro rojia Ha HAIMYrue He0OXOAUMBIX JTOKYMEHTOB.



3.2. JInuHble Niena yqanuxcst BeIyTCs KIIACCHBIMH PYKOBOJIUTEIISIMU. 3aIlUCH B
JUYHOM JIeJIe HEOOXO0IMMO BECTH YETKO, aKKyPaTHO M TOJIHKO YEPHUIIAMU CUHETO
nBeta. [1o okoHYaHUM KaXk10T0 roja noJ rpadoil «oAmuchk KJIacCHOTO
PYKOBOJMTENSD» MPOCTABISAETCS M€YaTh IIKOJIbI.

3.3. Ha TuTynpHBIN THCT TUYHOTO J1eJa MpUKIenBaeTcs poTorpadus yueHHKa.
BHoBb npuObIBIIKE yUaliuecs, He UMeBIIne Gpororpaduu B TMYHOM Jieje, 00sS3aHbI
MPEIOCTaBUTh €€ B TCUCHHUE JIBYX HEJIEIb CO JTHS MPUOBITHSI.

B nuyHOe neno ydyeHuka 3aHocsTCs: 0011I1e CBeieHus 00 yUeHUKE, UTOTOBbIE
OTMETKH 32 KaK]Iblil y4eOHBIN I'0Jl, 3aBEPEHHBIE MOMUCHIO KJIACCHOTO
PYKOBOJMTENS U IEYATHIO AJI1 JOKYMEHTOB.

3.4. B manky AMUYHBIX A€ Kjacca KIACCHBI PYKOBOJAUTENb BKIIAABIBAET CIICOK
KJlacca ¢ yKazaHueM (paMuinu, IMEHH, OTYeCTBa peOeHKa ,HoMepa JIMYHBIX eI,
JIOMAITHUM ajgpec U Homep TenedoHa, JaHHbIE O POAUTENIX, a Takke O.1.0O.
KJIACCHOTO pyKoBouTes. CIMCOK MEHSAETCs €KeroiHo. Eciii yueHHK BbIObLT B
TE€YeHHUE YU4eOHOTro rojia, TO AeNAeTCs OTMETKA O BBIOBITHH, YKa3bIBAETCS HOMED
IpHUKas3a.

3.5. [Ipu ucnpaBiaeHUH OIICHKHU AA€TCS MOSICHEHNE, CTABUTCS MeYaTh U MOANUCH
TUPEKTOpA.

3.6. OG1ue cBeeHust 00 yyaluxcsi KOPPEKTUPYIOTCS KJIIACCHBIM PYKOBOJIUTEIIEM
10 Mepe U3MEHEHUS JaHHBIX.

3.7. B TeueHue roja B JUYHBIC JieJIa 00yUJarOIIUXCS JOOABIISIIOTCSI HOBBIC
JOKYMEHTBI, KOTOPHIE BHOCSITCSI B OTTUCh.

- IpU JOCTHKEHUH peOeHKOM 14 j1eT BHOCUTCS KOIHUS MacnopTa peOeHKa.

3.8. Ha Bce 1OoKyMeHTBI, KOTOpPBIE HAXOAATCS B TUYHOM JieJie 00yJaroierocs,
COCTABJISIETCS OMUCH TJOKYMEHTOB, UMEIOLUXCS B JIMYHOM JelIe.

4. [TopsA0K BbIIAYM JHUYHBIX JIeJT YYAIIUXCS MPH BHIOBITUM U3 IIKOJIBI.

4.1. Beigava TUYHOTO Jiejia POUTENSIM YUAIIerocss IPOU3BOJAUTCS CEKpeTapeM
IIKOJIBI, TIPU HAJTMYKMH 3asBJICHUS OT pOAUTENeH, n3naercs npukas «O BHIOBITUI.

4.2. ITpu BbIIaye JIMYHOTO JieJla CEKpPEeTapb BHOCHUT 3alKCh B aI(aBUTHON KHUTE
O BBIOBITHH, & POJIUTENH WIIA 3aKOHHBIC TPEACTABUTEIIN YYAIIETOCs CTaBsAT CBOIO
MOJIMTUCH B Tpad)e «OTMETKA O BbIIaYe IUIHOTO JEIa.

4.3. B ciyuasx, koraa BeIObITHE 0DOPMIISIETCS B TEUEHHE YUEOHOTO TIepHoa,
KJIACCHBIN PYKOBOJUTEIH COCTABIISIET BRIMUCKY TEKYITMX OTMETOK 32 JaHHBIN
MEPHO/I.

4.4. Jluunele nena, Ha 3aTpeOOBaHHbBIE POJUTENSIMH, IEPEAIOTCSA B apXUB
IIKOJIBI, TJIe XPAHATCS B T€UEHHUE 3 JIET CO JTHS BBIOBITUS YYAIIETOCS U3 IITKOJIBI.



